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1. O0IMe noJ10KeHus

1.1. Hactosimee Ilonoxkenne mo o00pabOTKE MEpPCOHANbHBIX JaHHBIX (nanee -
[Tonoxxenne) Opranmzammu (MBAOY  n/c «Tepemok» 3epHOTpajCKOro pakioHa)
pa3paboTaHo B COOTBeTCTBHUM ¢ TpymoBeiM KojekcoMm Poccuiickoii ®enepanuu,
Koncrurymuenn Poccuiickonn @enepanuu, [paxnanckum koxpekcoM Poccuiickon
Oenepannu, DenepaibHbIM  3akOHOM  «O0  uHQOpManmu, WHGOPMAITMOHHBIX
TEXHOJIOTHAX W O 3amure uHpopmanun», PenepanbHbM 3aKOHOM «O MepCcoHaIbHBIX
JTaHHBIX», [[paBriiaMyu BHYTPEHHETO TPYOBOTO pacnopsiika OpraHu3aium.

1.2. enp pazpabotku IlomoxkeHus - ompeneieHue Mopsaka oO0pabOTKU
NEPCOHANIBHBIX JaHHBIX PA0OTHUKOB OpraHu3alud U UHBIX CYObEKTOB MEPCOHAIBHBIX
JAHHBIX, TMEPCOHAJbHBIC JaHHBIE KOTOPHIX TMOAJIEkKAT OOpabOTKe, HAa OCHOBAHHUHU
NOJTHOMOYMI omeparopa; oOecreueHrue 3aluThl MpaB M CBOOOJ YeJIOBEKa M
rpaXJ1aHuHa, B T.4. paborHuka OpraHuzauuu, npu oOpabOTKE €ro MnepcoHaIbHBIX
JAHHBIX, B TOM YHKCJI€ 3allUTHI IPAB HA HEIPUKOCHOBEHHOCTh YAaCTHOM >KM3HU, JTUYHYIO
U CEMEHHYI0 TailHy, a TaKK€ YCTAHOBJIEHHUE OTBETCTBEHHOCTH JOJKHOCTHBIX JIHII,
MMEIOIIMNX JIOCTYNl K NEPCOHAJIbHBIM JIaHHBIM, 32 HEBBIIIOJIHEHHE TpPeOOBaHUU HOPM,
PErylupyomuX 00pabOTKy U 3aIUTYy MEPCOHATbHBIX JaHHBIX.

1.3. Ilopsinok BBOzA B AericTBUE U u3MeHeHUs [lomoxxeHus.

1.3.1. Hacrosmee IlonmoxkeHne BCTymaeT B CHIIy C MOMEHTa €TI0 YTBEPKIACHUS
pykoBoauTeneM (3aBenyronuii) Opranuzanuu U AeMCTByeT OECCPOUHO, 10 3aMEHBI €ro
HOBBIM [lonoxenuem.

1.3.2. Bce uzmenenus B [1onoxkeHne BHOCATCS IPUKA30M.

1.4. Bce paborHuku OpraHu3aliid JOJKHBI OBITH O3HAKOMJICHBI C HACTOSIIIHMM
[Tosoxenunem moa poCHucCh.

1.5. Pexum koHpUAECHINATBLHOCTH MEPCOHAIBHBIX JaHHBIX CHUMAETCS B CIydasix UX
00e3TMYMBAHUS U 10 UCTEUYEHUHU 75 JEeT CpoKa UX XpaHEHHUs, WIM MpOJjIeBaeTCs Ha
OCHOBaHMM 3aKJIIOYEHMSI HKCHEPTHOM Komuccuu OpraHuzaluy, €cid HWHOE He
OMPEIEICHO 3aKOHOM.

II. OcHOBHBIC MOHATHS U COCTAB MEPCOHAJIBbHBIX JaHHBIX PA00OTHUKOB

2.1. Jna uenerr Hacrosmero [lonokeHHsT HCIONB3YHOTCA CIIEAYIOIINE OCHOBHBIE
noustusA[ 1]:

- TEpPCOHAJIbHBIE JaHHbIe pa0OTHHKA - Jro0as uHdOpMalMs, OTHOCSIIasICSd K
OTIpENIETICHHOMY WJIM OTPEAeIieMOMY Ha OCHOBAaHUHU TakoM MH(OpMaLuu pabOTHUKY, B
TOM YHCIIe ero (GpamMuiIus, UMsi, 0TYECTBO, TOJ, MECAIl, JaTa U MECTO POXKIEHUS, aJipec,
ceMeiiHoe, CcoIMalbHOE, HMYILECTBEHHOE IMOJIOKEHUE, oOpa3oBaHue, mpodeccus,
J0X0/bl, apyras uH(opmaius, HeoOxoAaumash padOTONATENI0 B CBS3H C TPYAOBBIMH
OTHOUIEHUSIMU;

- 00paboTKa TMEepCOHANBHBIX JAHHBIX - COOp, CHCTeMaTH3alus, HAKOIUICHHE,
XpaHeHHe, yrouHeHne (0OHOBIIEHNE, U3MEHEHHE ), HCTIOIh30BaHNE, PACTIPOCTPAHCHHE (B
TOM 4YHCIIe TNepenaya), o0e3IMuuBaHue, OJIOKMPOBAaHUE, YHUUYTOXKEHHE MEePCOHATbHBIX
JTaHHBIX paOboTHUKOB OpraHu3aluy;

- KOH(UACHIMAIBHOCTh MEPCOHAIBHBIX JAHHBIX - 003aTeNIbHOE JIsi COONIONEHUS
Ha3HAYEHHOTO OTBETCTBEHHOIO JIMI[A, MOJYYUBILIErO JOCTYI K MEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TPEOOBAHKE HE JOIMYCKATh UX PACpOCTpaHeHus: 0Oe3 coriiacus pabOTHHUKA
WJIM MHOTO 3aKOHHOTO OCHOBAHUS;



- pacpoCTpaHEHNE NEPCOHANBHBIX JAHHBIX - JCUCTBUS, HAPABICHHBIE HA MEpEaAvy
NEPCOHANBHBIX JAHHBIX PaOOTHUKOB OIpEACIEHHOMY Kpyry Jul (mepenada
NEPCOHANBHBIX JAHHBIX) WM HA O3HAKOMJIEHWE C TMEePCOHAJIbHBIMU JaHHBIMU
HEOTPAaHUYEHHOTO Kpyra JIMil, B TOM 4Hclie OOHapOJOBaHUE IMEPCOHATBHBIX JTaHHBIX
pabOTHUKOB B CpPENICTBaX MaccoBOW HH(OpMAaIUH, pa3MelleHue B HWH(POpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX WM NPENOCTaBICHUE AOCTYNMAa K MEPCOHAIBHBIM
JTaHHBIM PAOOTHUKOB KaKUM-THOO MHBIM CITOCOOOM;

- UCTOJB30BaHUE NIEPCOHATBHBIX JAHHBIX - JEUCTBUS (OMepaluu) ¢ MepCOHATbHBIMU
JAHHBIMU, COBEPIIIAEMBbIE JOJDKHOCTHBIM JHIIOM OpraHuzaluu B LENAX MNPUHSATUS
pPCLICHUNA WM COBEPIICHUS HHBIX JICUCTBUW, MOPOKIAOIIUX OPUIUUECKUEC
MOCJICICTBUSI B OTHOIIEHWW PAOOTHHUKOB JIMOO WHBIM O0Opa3oM 3aTparmBaroOlIuX WX
mpaBa v CBOOO/IbI UJTU TIpaBa U CBOOOIBI APYTUX JIUII,

- ONOKMpOBaHHE TMEPCOHANBHBIX JaHHBIX - BPEMEHHOE IMpeKpaiieHue coopa,
CUCTEMAaTHU3allud, HAKOIUICHUS, WCIOJb30BaHUSA, PACIPOCTPAHECHHUSI MEPCOHATBHBIX
JaHHBIX PAOOTHUKOB, B TOM YHCIIE UX MEepeaayu;

- YHUUYTOKCHUE TMEPCOHAIBHBIX JAHHBIX - JEUCTBUS, B PE3YJAbTaTe KOTOPBIX
HEBO3MO)XHO BOCCTAHOBUTBH COJIEP’KaHHME MEPCOHANBHBIX JaHHBIX B MH(POPMAIMOHHOM
CUCTEME TIEPCOHANBHBIX JAaHHBIX pAOOTHUKOB WJIM B pe3yldbrare KOTOPBIX
YHUYTOXKAIOTCS MaTepraibHble HOCUTENN IEPCOHAIIBHBIX JAHHBIX PAOOTHUKOB,;

- 00e3MMYMBaHUE TMEPCOHANBHBIX JIAHHBIX - JEUCTBUSA, B PE3yJAbTaTe KOTOPBIX
HEBO3MOXKHO OIPEIEIUTh MNPUHAIJICKHOCTh IEPCOHANBHBIX JAaHHBIX KOHKPETHOMY
pabOTHUKY;

- OOIIEAOCTYNHBIE MEPCOHANBHBIE JaHHBIE - TIEPCOHAJbHBIC JaHHBIE, JOCTYII
HEOIPAHUYEHHOTO Kpyra JUIl K KOTOPBIM MPEJOCTABICH C COIIacus pabOTHUKA WM Ha
KOTOpbIE B COOTBETCTBUM C (eaepadbHBIMA 3aKOHAMHU HE PpaclpOCTpaHsIeTCs
TpeboBaHKe COONMIOCHUS KOHPUACHITNATHHOCTH.

- uHdopmarusi - cBeneHUs (COOOIICHMS, aHHBIE) HE3aBUCUMO OT (OPMBI HX
npeacTaBiaeHus|[2].

- TOKyMEHTUpPOBaHHAast HHGOpMaIus - 3aUKCHPOBAHHAS HA MaTePUATHLHOM HOCHUTEIIE
MyTeM JOKYMEHTHUPOBaHUS WH(MOPMAIHS C PEKBU3UTAMU, TTO3BOJISIONIMMHU OTPEIETUTh
TaKyr0 HHPOPMAIIMIO UK €€ MaTepUaibHbII HOCHUTEIIb.

2.2. B coctaB nepcoHaIbHBIX JaHHBIX paOOTHUKOB OpraHu3aIiuu BXOAT TOKYMEHTHI,
colepxaiue WH(pOpMalMoO O MACHOPTHHIX JAHHBIX, OOpa30BaHWU, OTHOIICHHH K
BOMHCKOW OOSI3aHHOCTH, CEMEHHOM TMOJOKEHUHU, MECTE€ JKUTEJIbCTBA, COCTOSHUU
3JI0POBBS, & TAKKE O MPEABIAYIUX MECTaX UX PabOTHI.

2.3. Kommiekc AOKYMEHTOB, COMPOBOXKIAIOMIMK Tpouecc OPOpMIEHHUS TPYIOBBIX
OTHOILICHUM paboTHUKA B OpraHu3aiuu Ipu ero npruemMe, IepeBoie U yBOJIbLHEHUH.

2.3.1. Uadopmanus, npencrapisieMas paOOTHUKOM MpU MOCTYIUIEHUU Ha PaboTy B
Opranuzanuio, I0DKHA UMETh TOKyMEeHTalabHyi0 (Gopmy. [Ipu 3akimodeHnn TPya0BOTO
JIOTOBOpPa B COOTBETCTBUM €O CT. 65 TpymoBoro koaekca Poccuiickoit deaepaiuu JIuiio,
nocTynarouiee Ha padoTy, MpexbsABIseT paboToAaTENIO:

- NACIOPT UJIM MHOW TIOKYMEHT, YI0CTOBEPSAIOUIMN JINYHOCTB;

- TPYIOBYKO KHUXKKY, 3a UCKIIOUEHUEM CIIy4aeB, KOrja TPYIAOBOl JOTrOBOp
3aKJIIOYAETCs] BIEpPBbIE MWK PAOOTHUK TIOCTyNmaeT Ha paboTy Ha  YCIOBUSAX
COBMECTUTEIBCTBA, JTUOO TPYAOBas KHUKKA y paOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaToi Wiy MO APYTUM IPUYNHAM;



- CTPaX0OBOE CBUETEIBCTBO FOCYJAPCTBEHHOTO MEHCUOHHOTO CTPAXOBAHMUS;

- JIOKYMEHThl BOMHCKOTO YYe€Ta - JJIi BOEHHOOOS3aHHBIX W JIMI, MOAJIEkKAIINX
BOMHCKOMY yYETY;

- IOKyYMEHT 00 00pa30BaHuM, O KBAIU(PUKAIIMN U HATTUYUH CHIEIUATbHBIX 3HAHUH -
OpU TOCTYIUICHUH Ha padoTy, TPEOYIOLIYIO CHElHalbHBIX 3HAHUM WIM CHelUalbHOU
MOJITOTOBKY;

- cBueTenscTBO 0 npucBoenun MHH (tipu ero Hanmuuuu y pabotHuka)[3].

2.3.2. Tlpu odopmiennn pabotHuka B OpraHm3aiuio paObOTHHUKOM OTAEa KaapoB
3anonHseTcs yHupuiupoanuas popma T-2 «JIuunas kapTouka pabOTHHKa», B KOTOPOM
OTpaXkaroTcs CIAENYIONINE aHKeTHIE U Ouorpaduueckue qaHHbIE paOOTHUKA:

- obume cBenenus (O.M.O. paboTHuKA, nara pOXKIAEHUS, MECTO POKICHUS,
rpaXJaHCTBO, oOpa3oBaHue, mpodeccusi, cTaxxk paboThl, COCTOSHHE B Opake,
NacCHOPTHBIE JIAHHBIC);

- CBEJICHUS O BOMHCKOM y4ETE;

- TaHHbIE O IIpHEME Ha padoTy;

B nanbHelimem B JIMYHYIO KAPTOUKY BHOCSATCS:

- CBEJICHMSI O TIEpEBOJIaX Ha JAPYTyI0 paboTy;

- CBEZICHUsI 00 aTTecTaluy;

- CBEICHMSI O TIOBBIIICHUN KBaJM(PUKALIUY;

- CBEJIEHUA 0 PO(ECCUOHAIBHON NEPENOATOTOBKE;

- CBeJICHUS 0 Harpajiax (MOOIIPEHUsIX ), TOYETHBIX 3BAHUSAX;

- CBeJIeHUA 00 OTIyCKax;

- CBEJICHUA O COLIMAJIbHBIX rapaHTHsX;

- CBEJICHUA O MECTE )KUTEIbCTBA U KOHTAKTHBIX TeJe(OoHaX.

2.3.3. B oraene xanpoB OpraHusaiuy CO3IAIOTCS U XPAHATCA CICAYIOIINE TPYIIIbI
JOKYMEHTOB, COfiepalllie JaHHbIE O PA0OTHHUKAX B €IMHUYHOM HJIM CBOJHOM BHUJIE:

2.3.3.1. JlokyMeHTHI, cofiepsKallinue MepcoHaIbHbIC TaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COIPOBOXKJAOLIUE Mporecc O(GOpMIICHHUS TPYAOBbIX OTHOIICHUN NpU
npueMe Ha padoTy, mepeBo/ie, YBOJbHEHUH; KOMILJIEKC MaTepuasIoB M0 aHKETUPOBAHMUIO,
TECTUPOBAHUIO; MPOBEACHUIO CcOOeCeAOBaHMH C KaHAMJIATOM Ha JIOJKHOCTD;
NO/UIMHHUKM M KOIWHU MPHUKA30B IO JIMYHOMY COCTaBYy; JHMYHBIE Jejla U TPYIOBBIE
KHIWKKHU paOOTHHUKOB; JieNa, COAEp KaIlle OCHOBAHMS K MPUKa3y MO JUYHOMY COCTaBY;
Jiena, CoAeprKalllue Marepuaibl arTecTalii paOOTHUKOB; CIIY>KEOHBIX pacclieOBaHMI;
CIIPaBOYHO-UH(POPMAIIMOHHBIA OaHK JaHHBIX IO MEpPCOHANy (KapTOTEKH, >KypHAJIbI);
MO/UTMHHUKA W KOMHHM OTYETHBIX, AaHaJUTHUYECKHMX M CIPABOYHBIX MaTepUajoB,
nepenaBaemMblx  pyKoBoACTBY — OpraHuszanuu,  pyKOBOAMTENSIM  CTPYKTYPHBIX
MOJIpAa3JCICHU; KOMMM OTYETOB, HAMpaBIEMbIX B TOCYIapCTBEHHBIE OpPTaHbI
CTaTUCTUKH, HAJIOTOBBIC WHCIEKIIMHU, BBHIMICCTOSIIIME OpTaHbl YIpPABICHUS W JIPyTHe
YUPEKICHUS).

2.3.3.2. JlokymeHTaIuss 1O OpraHU3alWu padOThl CTPYKTYPHBIX TMOJpa3ACICHUAN
(TONOXKEHUsI O CTPYKTYPHBIX MOAPA3IEICHUSAX, TOTKHOCTHbIE HHCTPYKIIMH paOOTHUKOB,
NpUKa3bl, PACMOPSIKEHUs, yKa3aHUs pykoBojacTBa OpraHu3anuu); JOKYMEHTHI IIO
IUIAHUPOBAHUIO, Y4YETy, aHaju3y M OTUETHOCTHM B YacCTH paboThl C IMEPCOHAJIOM
Opranuzanuu.

I11. Coop, 00padoTKa M 3aIUTA MEPCOHATBHBIX JaHHBIX

3.1. Ilopsimok mosydyeHusl MepCcoHaNbHbIX JAHHBIX.



3.1.1. Bce mepconanbpHble JaHHBIE paOOoTHMKAa OpraHuzanuu cjiaeayeT MojydaTh Y
Hero camoro. Ecnu mepcoHalibHbIE JJaHHbIE PaOOTHUKA BO3MOXKHO IMOJIYYUTHh TOJBKO Y
TpPEThEN CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro
JOJKHO OBITh TOJY4eHO MUCbMEHHOE corviacue. J[OKHOCTHOE JIMII0 paboTomaTesis
JOJKHO COOOIIUTH pab0THUKY OpraHu3aiu o LelsX, NPeAnojaraéMblx HCTOUHUKAX U
croco0ax TMOMy4YeHUs MEePCOHAIBHBIX JIaHHBIX, a TaKXKe O XapaKTepe MOIeKaIUX
MOJMyYEHUIO TEPCOHANBbHBIX JIAHHBIX U TIOCIHEACTBHUSX OTKa3a pabOTHUKA JaTb
MUCbMEHHOE COIJlacue Ha UX noiryueHue([4].

3.1.2. PabGoromarens He MMeeT MpaBa MOIy4aTh U 0OpabaThIBaTh IMEpPCOHATIHHBIC
naHHble paboTHHKa OpraHu3ald O €ro pacoBOM, HAIMOHAIBFHOW MPHUHAIICKHOCTH,
MOJMUTHYECKUX B3MIAAAX, PETUTHO3HBIX WK (UIOCOPCKUX YOKICHHUSIX, COCTOSHUU
37I0OPOBBS,, UHTUMHOM XHU3HU. B ciydasx, HEMOCPEICTBEHHO CBSA3aHHBIX C BOIPOCAMH
TPYIOBBIX OTHOIIEHWH, B cOOTBeTCTBUU cO CT. 24 Koucrtutyuuu Poccuiickoit
®denepannn padboTOAATENb BIPABE MOIYy4aTh U 00padaThIBATh JaHHBIE O YaCTHOM JKU3HU
pabOTHHKA TOJIBKO C €ro MMCbMEHHOTO coracus|S].

OOpaboTka yKa3aHHBIX NEPCOHAIBHBIX JaHHBIX pPAaOOTHUKOB paboTomaresneM
BO3MO’KHA TOJIBKO C UX corviacus Ju00 0€3 UX corviacHsl B CIEAYIOLINX CIIyqasiX:

- IEPCOHAJIbHBIE JIAHHBIE SBISAIOTCS 00IEN0CTYITHBIMH;

- NEpCOHAJIbHbIE JAHHBIE OTHOCATCA K COCTOSHUIO 370pOBbsl paOOTHMKAa U HUX
00paboTKa HeoOXoaMMa JiJIsl 3allUThl €r0 >KWU3HHW, 370POBbS WIM HMHBIX >KU3HEHHO
BAXHBIX WHTEPECOB JTMOO >KWU3HH, 370POBbS HIIM MHBIX KU3HEHHO Ba)KHBIX WHTEPECOB
APYTUX JIUI] ¥ TIOJTy9€HUE COTIIacHs paOOTHUKA HEBO3MOXKHO;

- 1m0 TpeOOBaHWIO TOJHOMOYHBIX TOCYIapCTBEHHBIX OPraHoB B  CIIydasx,
MIPETYCMOTPEHHBIX (PeiepaIbHbIM 3aKOHOM[6].

3.1.3. PabGoronarens BmpaBe o0palOaThiBaThb NEPCOHAJBHBIE JaHHbIE PAOOTHUKOB
TOJILKO € UX MMUCbMEHHOTO COTJIacHsl.

3.1.4. TlucemenHoe comiacue pabOTHHKA Ha OOpaOOTKYy CBOMX MEPCOHATBHBIX
JaHHBIX JOJHKHO BKJIIOYATh B CEOs:

- (Qamunuio, uUMs, OTYECTBO, aJpec CyObEKTa IEpPCOHAIBHBIX JAHHBIX, HOMEpP
OCHOBHOI'O JTOKYMEHTA, YIOCTOBEPSIOLIETO €ro JMYHOCTh, CBEIEHHUS O Jare BbIJAuu
YKa3aHHOTO JOKYMEHTa U BBIJABIIEM €r0 OPTraHe;

- HauMeHOBaHHe ((paMUIIMIO, UMS, OTYECTBO) M aJpec OlepaTopa, IMOIYyYaroILIEro
cornacue cyObeKTa MepCOHANBHBIX JaHHBIX;

- 11eJ1b 00pabOTKHU NMEPCOHATBHBIX JIAHHBIX;

- TIepeYeHb TMEPCOHAJBHBIX JAHHBIX, Ha O00pPabOTKy KOTOPBIX daeTCsA COTIache
CyOBeKTa EPCOHATBHBIX TAHHBIX;

- TIEpEYCHb JACUCTBUI C IEPCOHATBHBIMU JaHHBIMU, Ha COBEPIICHNUE KOTOPHIX JACTCsI
coriiacue, oOOIIee OMUCAaHWE MCIOJb3YEMBIX OIEPaTOPOM CIOCOOOB 00pabOTKU
MIEPCOHANIbHBIX JIAHHBIX;

- CPOK, B T€UEHHE KOTOPOTO JAEHCTBYET COTIacue, a TAK)Ke MOPSA0K €ro OT3bIBa.

dopma 3asBICHUS O COTIACHH PAOOTHUKA HA 00pabOTKY MEePCOHATBHBIX JTAHHBIX CM.
B npwiiokeHuH 1 k HacTosimemy Ilonoxenuro.

3.1.5. Cornacue paboTHUKA HE TpeOyeTCs B CIACIYIOMINX CIIydasX:

1) o6paboTka mepCcOHANBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBaHHUU TpyaoBOro
kozekca PO unm mHOTO (penepanbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ IIeJib, YCIOBHUS
MOJTyYEHHUsI IEPCOHATIBHBIX TAHHBIX U KPYT CYObEKTOB, EPCOHATIBHBIE TAHHBIE KOTOPBIX
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nojyiexar o0paboTKe, a TaKyKe ONMPEIEIISIIONIET0 MOTHOMOUHS pab0TOIaTeNs;

2) 00paboTka MEpCOHANbHBIX JIAHHBIX OCYILIECTBISETCS B LEJIAX HCHOJHEHUs
TPYIOBOIO A0TOBOPA;

3) 00paboTka mMepCcOHATBHBIX JAHHBIX OCYHIECTBISETCA JJISi CTATUCTHUYECKUX WIIU
MHBIX HAy4YHBIX LEJeH MpHU YCIOBHM OO0S3aTEIBLHOTO0 O0E3MTUYMBAHUS MEPCOHAIBHBIX
JAHHBIX;

4) 00paboTKa MEPCOHANIBHBIX JTAHHBIX HEOOXOAMMA JJISl 3alUTHl KU3HU, 310POBbS
WM WHBIX KU3HEHHO Ba)XKHBIX MHTEPECOB PaOOTHMKA, €CIH TMOJyYeHHUE €ro COIacus
HEBO3MOXXHO.

3.2. Ilopsanok 00pabOTKH, epeaayu U XpaHEHUsI IEPCOHABHBIX JaHHBIX.

3.2.1. Pabornuk OpraHuzaid TOpeaOCTaBIseT pPaOOTHUKY OTAeNa KaJpoB
Opranuszanuu A0CTOBEpHBIE CBeleHUs 0 cebe. PaboTHuk otaena kagpoB OpraHuzanuu
IPOBEPSIET JOCTOBEPHOCTh CBEICHUM, CBEPSIS JTaHHbBIC, IPEIOCTABICHHBIE PAOOTHUKOM,
C UMEIOIIMMHUCS Y paOOTHUKA JOKYMEHTAMH.

3.2.2. B coorBercTBHM cO cT. 86, m1. 14 TK P® B nensx obecrneuenus mnpas U cBoOO
YeJioBeKa U IpakJaHWHA reHepasibHbi nupektop Opranuzamuu (Paboronarens) u ero
MIPEICTaBUTENN MPU 00padOTKE MEPCOHANBHBIX TAHHBIX PAOOTHUKA JOJKHBI COOMIONATH
cieayroume oonye TpeOoBaHus:

3.2.2.1. O6paboTKa MepCOHAIBHBIX TAHHBIX MOXKET OCYIIECTBIATHCS UCKIIOUUTEIHHO
B LEIAX oOecnedyeHus COOMIOACHHS 3aKOHOB M MHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB,
COJEHCTBUA PAOOTHUKAM B TPYAOYCTPOMCTBE, OOYYEHUU M MPOJBHIKEHUM IO CIIyXOe,
oOecrieyeHusl JIMYHON O€e30MacHOCTH pabOTHUKOB, KOHTPOJISI KOJMYECTBA M KayecTBa
BBITIOTHSIEMOM PabOTHI U 00€CIIEUEHUSI COXPAHHOCTH UMYIIECTBA[ 7 ].

3.2.2.2. Ilpu onpenenennn o0beMa U CollepKaHUsl, 00padaThIBAEMBbIX MEPCOHATBHBIX
naHHbIX Paboronartenbs JOKEH pyKoBojcTBoBaThesa Konctutynuenr Poccuiickoi
®enepanuu, TpynoBeiM kojekcoMm Poccuiickoit denepanuu U uHBIMEA (penepaibHbIMU
3akoHaMH| 8].

3.22.3. Ilpu m0OpuHATHM pEUICHUHW, 3aTpParuBarONIMX MHTEPECHl PaOOTHHKA,
PabGoTonarens He MMeeT MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAaHHBIX PAOOTHHKA,
MOJIYYCHHBIX MCKJIIOYMTENILHO B PE3yJIbTaTe WX aBTOMATH3WPOBAHHOW OOpabOTKU WIIH
ANIEKTPOHHOTO ToTyueHusi[9].

3.2.2.4. 3ammTa TEPCOHANBHBIX JAaHHBIX pPaOOTHHKA OT HEMPABOMEPHOTO HX
MCIIOJIb30BaHUSI WJIM yTpaThl oOecneunBaeTcss PaboTomareneM 3a cyeT ero CpeiacTB B
MOpsIZIKE, YCTAaHOBJIEHHOM (hefiepasibHbIM 3akoHOM[ 10].

3.2.2.5. PaOOTHHMKYU U UX MPEICTABUTENN JOKHBI ObITh O3HAKOMJICHBI O] PACITUCKY
c JokymeHTamu  OpraHuzaluy, YCTaHaBIMBAOIIMMHU  TOPSAOK  00pabOTKH
MePCOHAJILHBIX JIAaHHBIX PAOOTHHUKOB, a TaKXKe 00 MX IMpaBaxX W OOS3aHHOCTIX B ITOU
obmactu[11].

3.2.2.6. Bo Bcex cimydasix oTka3 pabOTHHKA OT CBOMX IMPaB HA COXPAHEHUE U 3aIIUTY
TailHbl HenencTBuTeneH[ 12].

IV. Ilepenaya u xpaHeHue MePCOHAJIBHBIX JAHHBIX

4.1. Ilpu mepemaye mEepCcOHATBHBIX JaHHBIX paboTHMKa Paboromarenb mOKEH
cobuonath cienayromue TpedoBanus| 13]:

4.1.1. He cooOmars mnepcoHalbHbIC [aHHbIE pPAOOTHHKA TPEThel CTOpoHE Oe3
MUCBMEHHOTO coriiacusi padOTHHKA, 32 UCKIIIOYCHHEM CITy4aeB, KOrna 3TO HE0OXOAMMO B
HEeNSX TPeynpekIeHUs yrpo3bl *KU3HU U 370POBBI0 PAaOOTHUKA, a TaKKe B CiIydasx,
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YCTaHOBJIEHHBIX (Pe/iepaaIbHbIM 3aKOHOM.

4.1.2. He coobmiare nepcoHanbHble JaHHbIE pa0OTHHKA B KOMMEPUECKHUX IHeNsx 0e3
ero nucbMeHHoro cornacus. O06padoTka MepcoOHANbHBIX JTaHHBIX PAOOTHUKOB B HLEISIX
NPOABUKEHUS TOBAapOB, pabOT, YCIAYr Ha pHIHKE IYTeM OCYIIECTBICHUS MPSMBIX
KOHTAKTOB C MOTEHIUAIBLHBIM MOTPEOUTENEM C MOMOIIBIO CPEACTB CBA3U JOIMYCKAETCS
TOJIBKO C €T0 MPEABAPUTEIHLHOTO COTIACHSI.

4.1.3. Ilpenynpenuts Jull, MOJTYYUBIINX MEPCOHAIBHBIC JaHHbIE PAOOTHHUKA, O TOM,
9YTO O9THU JIaHHBIE MOTYT OBITh HCIIOJB30BAHBI JIUIIL B IIENSAX, JJISI KOTOPHIX OHH
COOOMIeHBI, W TpeOOBaTh OT ITHX JHUI[ TOATBEPXKICHHUS TOTO, YTO HSTO MPABUIIO
cobmofeHo. Jluila, MOTy4YMBIIME TIEPCOHANbHBIE JaHHbIE pPaOOTHUKA, OOsI3aHbI
coOmronath peXuM cekpeTtHocTr (koH(pumennmanbHocTH). JlanHoe IlomokeHue He
pacnpocTpaHseTcsi Ha OOMEH IEepPCOHAIBHBIMUA JaHHBIMH PAaOOTHUKOB B TOPSIKE,
YCTaHOBIIEHHOM (heZIepalIbHBIMU 3aKOHAMMU.

4.1.4. OcyuiecTBisTh Mepeady MEepPCOHANBHBIX JaHHBIX PaOOTHUKOB B Mperenax
Opranuzanuu B COOTBETCTBUU C HAcTOSIIIUM [lonoxeHueM.

4.1.5. Pa3pemarb A0CTyN K IEPCOHAIBHBIM JaHHBIM PAa0OTHUKOB TOJIBKO CHEIUATBHO
YIOJIHOMOUYEHHBIM JIMIIAM, IIPH 3TOM yKa3aHHBIE JIUIA JOKHBI UMETh TPaBO MOJIYy4aTh
TOJIKO T€ MEePCOHAIbHBIE JaHHBIE paOOTHHUKA, KOTOPhIE HEOOXOAMMBI ISl BHIMIOTHEHUS
KOHKPETHOM (PyHKIIHH.

4.1.6. He 3ampammBath HH(OpPMAIUIO O COCTOSIHUM 370pOBbsi paOOTHUKA, 3a
UCKIIFOYEHUEM TE€X CBEACHUH, KOTOpPBIE OTHOCATCS K BONPOCY O BO3MOKHOCTHU
BBINIOJIHEHUS PAOOTHUKOM TPYAOBOU (DYHKIIMH.

4.1.7. llepenaBaTh nepcoHaJIbHBIE TaHHbIE pA0OTHUKA IPEICTABUTENAM PA0OOTHUKOB B
MOPSAJIKE, yCTAHOBIEHHOM TpynoBbIM KojmekcoM Poccuiickoit @enepauuu, u
OTPaHUYMBATH ATy WH(POPMAIUIO TOJBKO TEMHU MEPCOHAIBHBIMHU JTAHHBIMU paOOTHHKA,
KOTOpPbI€ HEOOXOIMMBI JIJIS BBITIOJIHEHUS YKa3aHHBIMU MPEACTABUTEISIMU UX (PYHKIIUH.

4.2. XpaHEeHHUE U UCIIOJIb30BaHHUE MEPCOHAIIBHBIX JaHHBIX paOOTHUKOB[ 14]:

4.2.1. TlepconanbpHble JaHHBIE paOOTHUKOB OOpa0aTHIBAIOTCS M XPAHATCS B OTHACIE
KaJIpOB.

4.2.2. TlepcoHaibHble JaHHBIE PAOOTHUKOB MOTYT OBITH TOJYYEHBI, MPOXOAUTH
JanbpHeIyto o0paboTKy M mepenaBaTbcsi Ha XpaHEHHE KaKk Ha OyMa)KHBIX HOCHTEISX,
TaK U B DJEKTPOHHOM BHJIE - JIOKAIBHOM KOMIIBIOTEPHOM CETHU W KOMIIBIOTEPHOU
nporpamme «1C: 3aprutata u Kaape.

4.3. Ilpu monyyeHUH MEepPCOHATBHBIX JAHHBIX HE OT paOOTHHKA (32 MCKIIIOUCHHEM
Clly4aeB, €CJIM [EpPCOHAJIbHbIE JaHHbIe ObUIM MPEAOCTABICHbl pabOTOHATENI0 Ha
OCHOBaHMM (eIepaibHOrO 3aKOHA WJIM €CIM TEPCOHANbHbIE JaHHBIE SBISIOTCA
00111eT0CTYTHBIMHU ) paboTOoAaTENh JO Hadana 00pabOTKH TaKUX MEPCOHANIBHBIX JTAHHBIX
00s13aH MPEAOCTAaBUTh paOOTHUKY CIEAYIONIYI0 HH(POpMaIIHIO:

- HauMeHoBaHue (daMuiusi, WMsS, OTYECTBO) U aJpec oleparopa WIU €ro
MPEACTABUTEIS;

- 11e7Tb 00pabOTKY MEPCOHATBHBIX JTAHHBIX M €€ MPABOBOE OCHOBAHNE;

- IPEIIoIaraeMbi€ MoJIb30BaATENN IEPCOHATBHBIX TAHHBIX;

- yCTaHOBJEHHBIE HacTosmuM  DefepalbHBIM  3aKOHOM TIpaBa  CyOBeKTa
MEPCOHABLHBIX IAHHBIX.

V. JocTyn K nepcoOHAJbHBIM JAHHBIM PA0OTHUKOB

5.1. IlpaBo gocTyna K nepcoHaJIbHbIM JAHHBIM pa0OTHUKOB UMEIOT:



- pyKOBOIUTEND (3aBeaytomiuii) OpraHu3aiuu;

- COTPYIHUKH OyXTaJITepUH;

- PYKOBOJOUTENM CTPYKTYPHBIX NOIPA3JIEICHUN I10 HAMpPAaBICHUIO AEATEIbHOCTH
(mocTyn K IEPCOHAILHBIM JTAHHBIM TOJILKO pAOOTHUKOB CBOETO MOJIPA3/ICIICHHUS).

5.2. PabotHuk Opranu3anyy uMeeT mpaso:

5.2.1. Ilomy4darh JOCTYyN K CBOMM MEPCOHAIBHBIM JTAHHBIM M O3HAKOMJICHUE C HUMHU,
BKJIFOUasi MpaBo Ha O€3BO3ME3MHOC TMOYYCHHE KOMWW 00O 3amucu, coaepiKarieit
MIePCOHANIbHBIE JaHHBIC PAaOOTHUKA.

5.2.2. TpeboBats ot PabGoTtomarens yTOYHEHHWs, WCKIIOUYCHHS WU HWCIPABICHUS
HETIOHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WM HE
SBJISIIOIIUX HE0OXoauMbIMU 7151 PaboToaTesnst nepcoHaabHbIX TAHHBIX.

5.2.3. Ilomydars ot PaboTonarens

- CBEICHHUS O JHIAX, KOTOPbIE MMEKIT AOCTYNl K NEPCOHAIBHBIM JAaHHBIM WIIU
KOTOPBIM MOXKET OBITh MPEIOCTABIICH TAKOM JIOCTYTI,

- IepeveHb 00padaThIBAEMBIX MIEPCOHATBHBIX JAHHBIX U UCTOYHUK WX MOTYUYEHUS;

- CpOKU 00pabOTKH MEPCOHANBHBIX JTAHHBIX, B TOM YHCII€ CPOKH X XPAHECHHUS;

- CBEJICHUS O TOM, KaKUe€ IOPUAMYECKUE MOCIEACTBUS ISl CyObeKTa MepCOHATbHBIX
JAHHBIX MOKET TIOBJIEYb 32 COO0M 00pabOTKa €ro MEePCOHANBHBIX TAHHBIX.

5.2.3. Tpeboare u3Bemenus PabGoronmarerneM Bcex JHI], KOTOPHIM paHee ObLIN
COOOIILIEHbI HEBEPHBIC UJIM HETIOJHBIE IEPCOHATBHBIE JaHHBIE, 000 BCEX MPOU3BEICHHBIX
B HUX UCKJIIOYEHUSAX, UCIIPABICHUSIX U JOTIOJHECHUSIX.

OGxanoBarh B YIOJHOMOYEHHBIN OpraH Mo 3alluTe MpaB CyObEKTOB MEPCOHATBHBIX
JAQHHBIX WM B CYIeOHOM TMOpPSJAKE HEMpaBOMEpPHbIE IEHUCTBUS WM Oe3l1eUCTBUA
PabGoTtonarens mpu oOpabOTKe U 3alIUTE €r0 MEPCOHAIBHBIX JaHHBIX.

5.3. KonupoBarth u Jienarh BBIIIUCKU MEPCOHATBHBIX JaHHBIX pa0OTHUKA pa3peliacTcs
HCKITFOUUTEIHHO B CIYKEOHBIX IEJISIX C MUCHbMEHHOTO pa3pelnieHus] HayaJbHUKa OT/esa
KaJIpOB.

5.4. llepenaua nHbOpMaIUU TPEThEH CTOPOHE BO3MOXKHA TOJIBKO MPU MUCHMEHHOM
coryiacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIICHUE HOPM, PeryJIUpPyOIuX 00padoTKy u
3al[UTYy NMEePCOHAIBHBIX TaHHBIX

6.1. PabotHuku OpraHuszaiuy, BUHOBHBIE B HApPYIICHHH HOPM, PETYIUPYIOIMIUX
nojxydeHue, o0OpabOTKy U 3alllUTy TNEPCOHAIBHBIX [JaHHBIX paOOTHHKA, HECYT
JTUCHUIUIMHAPHYIO  aJIMUHUCTPATUBHYIO, TpPa)XJaHCKO-TIPABOBYI0 WM  YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHUU C (De/iepaTbHBIMU 3aKOHAMU.

6.2. PykoBoautens OpraHuzaiiuy 3a HapylIeHUE HOPM, PETYIUPYIOUIUX MOTyYeHHE,
00pabOTKy W 3alIUTy MEPCOHAIBHBIX JAHHBIX PAOOTHHUKA, HECET aAMUHUCTPATUBHYIO
OTBETCTBEHHOCTh comtacHo cT. 5.27 u 5.39 Komekca 00 agMUHHUCTPATUBHBIX
npaBoHapymieHusx Poccuiickoit Denepanuu, a Takke BO3MENIAET PaOOTHUKY yIIepoO,
MPUYMHCHHBIA  HEMPABOMEPHBIM  HMCIOJb30BaHUEM  HWHGOpMAIMH,  COJEpKaIen
MIepPCOHAJIbHBIE JaHHBIC PAaOOTHUKA.
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CDopMa 3ajABJICHUA
0 CorliaCumn pa6OTHI/IKa Ha 06pa60TKy IEPCOHAIBHBIX JAHHBIX

3ASBJIEHUE

3asenyromemy MBJIOY n/c «Tepemox»
3epHOrpaicKoro paiiona
oT

JOJDKHOCTH PaOOTHHKA

HaWMEHOBAHHE CTPYKTYPHOIO
MOJPA3/IETCHUS

He Bo3paxaro nmpotuB noaydeHus/coo0IeHns Bamu cBeennii 000 MHe, coeprKaliux
TAHHBIE O
nepeueHb NepcoHAIbHbIX OAHHBIX

VKa3ams, OmKyo0a Mo2ym 0vlms NOIY4eHsl Ul KyO0a nepeoaHvl NepcoHalbHble OaHHble
C LICJIBIO

yKazamo yeinb 00pabomxu nepcoHAIbHbIX OAHHBIX
B (hopme
OOKYMEHMANbHOU/INEKMPOHHOU/YCmMHOU (N0 meneghony)
B TCUCHHE
VKA3amb CPOK Oeticmeus Co2nacusl
Hacrosiiee 3asBineHre MOeT ObITh OTO3BAHO MHOW B TUCBMEHHOM (hopme.
NOONUCH 3A518UMEJISL

[Tpumep cornacusi pabOTHUKA HA MOTYYCHHUE MTEPCOHATIBHBIX TAHHBIX OT TPETHUX JIUI]

3ASBJIEHUE
3asenyroremy MBJIOY n/c «Tepemok»
3epHOrpaicKkoro paiiona
oT

JIOJDKHOCTD pabOTHUKA

HaWMEHOBAHHE CTPYKTYPHOTO
MOIPA3AEIICHUS

O comacuu Ha 00pabOTKY MEPCOHAIBHBIX IAHHBIX

OO0NHCHOCMb PAOOMHUKA

HAUMEHOBAHUE CIMPYKMYPHO20 NOOPA30eleHUs
He Bo3paxaro mpoTtun nosrydeHust/coobmienuss Bamu cBenenuit 060 MHe,
COAEPIKAIINX JaHHBIE O COCTOSTHUN MOETO 3I0POBBS

nepeyeHb NepCoOHAIbHBIX OAHHBIX
13 MOJUKIMHUKI VKazamo, omkyoa Mo2ym Ovinbo
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nony4ensl Uy Kyoa nepedanvl NepcoHaibHble OaHHbIE

C IIENBI0 PEIIeHUs BOMpoca O MOAO0Ope MHE paboThl, HE MPOTUBOMOKA3aHHOW IO
COCTOSIHUIO 37I0POBbS
yKazamo yeinb 00pabomKu nepcoHAIbHbIX OAHHBIX

B ¢dopme
OOKYMEHMANbHOU/INIeKMPOHHOU/YCMHOT (N0 mene)oHy)
B TCUCHUE JIByX MECSAIICB YKazams CpoK 0euUcmaus co2nacus

Hacrosiiiee 3asiBneHre MOKET OBITH OTO3BAaHO MHOM B TUCBMEHHOM (popme.
HOONUCH 3a56Umerns

[Tpumep cornacust paboTHHKA Ha Mepeady MepCOHANbHBIX JAHHBIX TPETHUM JIHIIAM

3ASBJIEHUE

3asenyronemy MBJIOY n/c «Tepemok»
3epHOrpaicKoro paiiona
oT

JOJIKHOCTB pa6OTHI/IKa

HAaMEHOBAHUE CTPYKTYPHOTO
NOJpa3AeIeHUs

O coracun Ha 00pabOTKy EPCOHATBHBIX JTAHHBIX
O0NHCHOCMb PAOOMHUKA
HAUMEHOBAHUE CIMPYKMYPHO20 NOOpaA30eieHus

He Bo3pakato mpoTuB cooOlieHusi noiaydeHus / coobuienuss Bamu cBepeHuit 000 MHe,
coJiepkaiux gaHHeie 0 Moei padbore B MBJIOY n1/c «Tepemok» 3epHorpaackoro paiiona
U pasMepe Moei 3apabOTHOM IUIAThI

nepeuerb NepCcoHAIbHLIX OAHHBIX
o TesieoHHOMY 3ampocy OaHka
yKazamo, omKyoa Mo2ym Oblmb NOLYYeHbl Ul KYyOa nepeoanbl NepCcoHAIbHble OAHHbLE
C LEJBIO MOJYYEHUSI MHOU
yKazamo yeinb 00pabomxu nepcoHAIbHbIX OAHHBIX

B (hopme yCTHOM (110 TenedoHy) AOKyMEHTAIbHON/AJIEKTPOHHOMN/yCTHOM
(B T. 4. 0 TeedoHy)
B TEUEHHUE OJJHOTO MecsIa VKazams CpoK 0eUcmeus co2nacus

Hacrosiee 3asBieHre MOKeT ObITh OTO3BAHO MHOW B TUCBMEHHOM (hopme.
HOONUCYH 3a56Uumerns

[1] ®enepanbublii 3akoH oT 27 utonst 2006 . Ne 152-D3 «O nepcoHambHBIX JaHHBIX»: T1aBa 1, cT. 3.

[2] ®enepanbhblii 3akoH oT 27.07.2006 Nel149-D3 «O06 nndopmanum, THPOPMAIIMOHHBIX TEXHOIOTUSIX U
0 3ammuTe HHPOPMAITHHY, CT. 2.

[3] B 3akoHOmarenbHO OMNpEIENCHHBIX CIy4asX MOXET IpeaycMaTpuBaThCsi HEOOXOIUMOCTb
MIPEIbIBICHNS IPU 3aKIIIOUEHUH TPYAOBOTO JOI0BOPA JOMOJHUTEIbHBIX JOKYMEHTOB.

[4] TK P®, . 14, ct. 86, 1. 3.

[S] TK PO, . 14, cr. 86, 1.
[6] TK PD, r. 14, ct. 86, 1.
[7] TK P®, rn. 14, ct. 86, 1.
[8] TK P®D, . 14, ct. 86, 11.
[9] TK P®, . 14, ct. 86, 1.

A=k
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[10] TK P®, 1. 14, ct. 86, 1. 7.

[11] TK P®D, 1. 14, ct. 86, . 8.

[12] TK P®, 1. 14, ct. 86, 1. 9.

[13] TK PD, . 14, ct. 88.

[14] TK PO, 1. 14, ct. 87.

[15] Hara mpocrapnsieTcst paOOTHUKOM COOCTBEHHOPYYHO.

[16] PerucrpanmoHHblii HOMEp 3asBJICHUS MPOCTABIACTCS
perucTpaiuu JOKyMeHTa.

COTPYAHHUKOM OpraHu3alud II0CJIE
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